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Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Purpose

Use this procedure to release the funds on a purchase order for those line items which will no longer
be received.

Trigger

Perform this procedure when there is a need to close out quantities on purchase orders which will no
longer be received.

Prerequisites

0 Be sure to contact the vendor to confirm no further deliveries will be made prior to processing the
delivery complete goods receipt.

Menu Path
Use the following menu path(s) to begin this transaction:

7 Procurement/Contracts => Post, Change or View Goods Receipt/Issue

Transaction Code

Helpful Hints

xxxx within a document represents a variable which may consist of a name, number, etc.
In the field description tables, R indicates the action is required, O indicates the action is optional,
and C indicates the action is conditional.

U The following notes maybe used throughout this work instruction:
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Delivery Complete Goods Receipt to
Cancel PO Open Encumbrance

Business Process Procedure

Transaction Code:

General o Offers additional information such as policy.
Cautionary A Indicates that an action MUST BE completed.
Critical 8 Indicates that an action MUST NOT BE completed.
Shortcut }/1 Indicates a shortcut to a process.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Procedure

1. Start the transaction using the menu path or transaction code.

Upcoming Dates - SAP NetWeaver Portal - Internet Explorer provided by LAUSD
T8 Un<oming Dote; - SAPNGRWERer . p—

G@v ‘E”I!lp‘ o

‘saptpT-3d. leusd.net 50000/ in/portal

+& Favorttes o (& ANCILE uPerform Worksp... Z* QAL-SAP NetWeaver Portal 2 | Learning Zone | LRP website Z7 TRAINING ENVI @ | SHAREPOINT

=7 Upcoming Dates - SAP NetWeaver Portal fi ~ B = 9 @ v Pagew Safety~ Tocls~ i~

Wielcome LAUSD Test Usar 241 e | Leaelt w
2-{ETTTE e fiescurces 5y | Assetianagement | Repers |

LRP Training Syvstem

http://saptpT-3dlausd.net:50000/irj/ portals Qmwmmm.mto« g = H10%N -

2. Click on Fiis s feai s tab.
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Business Process Procedure

Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Procurement/Contracts - SAP NetWeaver Portal - Internet Explorer provided by LAUSD
Procurerms: 2

G@ - IE? httpe//saptpT - 3d. leusd.net: 50000 /in)/ portal

File Edit View Favorites Tools Help

i Favorites s (B ANCILE uPerform Worksp... =7 QAL-SAP MetWeaver Portal @ Learning Zone @ LRP website 27 TRAINING ENVI @ | SHAREPOINT

= Procuremnent/Contracts - SAP NetWesver Portal ":} - ﬂ = % mm v Pagew Safety~> Tool~ ﬁ' 1

Welcome LAUSD Test User 241 Heip | Logett w

Proceas Transactions

Procurement/Contracts

B
Detailed Havigation o
. o LRP Traming System
» Mainiain Service Entry Sheet
= Deplay Messages for Service Eniry Shes
34+ Eosl Change or View Goods Receioling
= Manage Purchase Order
Partal Favorites v
1] 0|

hitp://saptp? - Jdlausd.net50000/ir)/ serviet/prt/ portal prieventname Navigate/prtroot/) 0 Intemet | Protected Mode: Off g~ 1NN ~

. . . « Post, Change or View Goods Receiptilzs
3 Click on the link named: .
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Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order - LAUSD Test User 241

78 SAP NetWeaver Portal - Internet Expic ed by LAUSO o
File Edit View Favortes Tools Help
X & Convent + [ Select
Ty Favorites p= (& ANCILE uPerform Worksp... I QAL-SAP MetWeaver Portsl 8| Leaming Zone @ | LRP website I TRAINING ENVI 2| SHAREPOINT
)
7 SAP NetWeaver Portal I =B - & e - Pager Safety~ Took+ i)~
Goods Receipt Purchase Order - LAUSD Test User 241
@ *JH CQe@ LDHNK DDLO M oW
E .| Goods Receipt Purchase Order - LAUSD Test User 241
Hide Overview [ Hold heck sosr [HlHeb
"MW—"*WHWGHU‘ | @@J i} GR poods recept 01 =
My Documents
* Purchase Orders ]
- 4500009676 T AL
= 4500009634 : :
* 4500000658 Document Date  |10/09/2013 Dabeary Note
= D'm:r‘mouﬁz.‘i Posting Date 110/09/2013 &l of Ladng ' | MeaderText
+ Bk B [ [mdwdual sio -
* Reservations
* Bhnk c
= Materol Documents.  |Lne |Mat. Short Text OK Qty in UnE E.. Sloc Batch Valuation ... ML
i i
&) | 008 (@ peete @ contents | 35| (OIS
| materat Where
1 F LI
Jd
Done € Internet | Protected Mode: Off fa v HIN% -
4. As required, complete/review the following fields:
Field R/O/C Description
R
Example:
4500009676
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Business Process Procedure

Delivery Complete Goods Receipt to
Cancel PO Open Encumbrance

Transaction Code:

Goods Receipt Purchase Order - LAUSD Test User 241
&8 SAP NetWeaver Portal - w LAUSD

k ’ 7 http://saptp?-3d.lausdinet: 50000 )/ serviet/ prt/portal/prteventname/Navigate/priroct/pedl. w | (s

File Edit View Favortes Tools Help
X & Conven = [ Select

Ty Favorites p= (& ANCILE uPerform Worksp... I QAL-SAP MetWeaver Portsl 8| Leaming Zone @ | LRP website I TRAINING ENVI 2| SHAREPOINT

)
7 SAP NetWesver Portal ’:;\ - :'\'.\ . | m * Pagew Safety~ Took~ »01r

Goods Receipt Purchase Order - LAUSD Test User 241
§-— @ "B A DHKR H0LHOEED oW

[ .| Goods Receipt Purchase Order - LAUSD Test User 241
Hde Overdew [ Hold  check post [BHeb

(Z)(2) (@) (8] [Gooss Recest =] [Purchase Order =] [4500009674) | S 1= GR goods recept  [101] *
My Documents
* Purchase Orders £ ]
- 4500009676 — AT AT
= 4500009634 : :
= 4500000658 Document Date  |10/03/2013 Dabvary Note
< o'm:mm"up‘sn Posting Date [10/09/2013 8il of Lading ' | HeaderText |
+ Bk B [ [ndwdual sio -
* Resarvations
* Bhnk
* Materal Documents Lne  Mat. Short Text 0K Qty n UnE E... 5loc Batch Vakiation .. M

&) | D008 (O oelete J@ contents | G5 (SN

) Materal fQuantty. | where

Done € Internet | Protected Mode: Off fa v H100%

5. Click execute button after the PO number has been entered.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance

Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

| &4 .

Fidle Edt View Favorites Tools Help
X & Corvert v [A Select
L'.‘.(Flm:u'?tc::-

15 (& ANCILE uPerform Worksp... % QAL-SAP NetWeaver Portal | Leaming Zone & LRP website Z¥ TRAINING ENVI 2| SHAREPOINT
Z7 SAP NetWeaver Portal

M v ) S W v Pages iy~ Toos~ (@

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

¢ 4B @@ CHK DHDLD IR @68

[ﬂ] Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hide Overiew | ) Hold check post  ElHeb

(%)) (@) (8] [coods recent

~| |purchase Order  ~| | I '

Ol = GR goods recept  [101] *
My Docurments
T P saoaosere . AlGeneml | vendor | @)
+ 4500009634 . _ . _ '
* 4500009658 Document Date | 10/16/2013 Delvery Note vendor WYY GRAINGER INC
- ozd:zﬂuuuqezz Posting Date l10/16/2013| gd of Lading | | HeaderText | ]
- Blnk B [ [indwadual sip =
= Rusenvations
* Bank :
* Materal Documents | LNe  Mat. Short Text OK Qty in UnE E... SLOC Cost Center G/L Account BT
* 5000000364 Ecnrdhss DrifDriver Kit, Battery Incl ] 20 EA 1812301 430001
* 5000000357
* 5000000340
* Held Data w
+ Bank | bl L i
a\e | 008 (B oekte B contents | B8 B
“Where - Purchase Order Data “ Account ' N
4 F i1 &
4
Dene € Intemet | Protected Mode: Off fa v WI0% ~
6.
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Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

File Edit View Favortes Tools Help
X & Convent + [ Select

Ty Favorites p= (& ANCILE uPerform Worksp... I QAL-SAP MetWeaver Portsl 8| Leaming Zone @ | LRP website I TRAINING ENVI 2| SHAREPOINT

=7 SAP NetWeaver Portal =B - & e - Pager Sefety~ Took+ i)~

Goods Receipt  Settings  System  Heb

1] *JBc@e LN oL TN oW
[E Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overdew [J  Hod Check Post  [HlHeb

(Z)(2) (@) (8] [Goodskecept  ~| [Purchase Order | | |- O | GR goods recept (101 *
My Documents
bt Ff‘“sh"m’-"“c’“mm": 1 H A2 & Vendor | Q |
* 4500009634 : : , :
* 4500009658 Document Date  |10/16/2013 Davery Note Vendor W GRAINGER, INC
- o-m:mmouma Posting Date |10/16/2013 Bl of Lading ' | HeaderText
+ Bk B [ [mdwdual sio -
* Resarvations
= M;t::;gmm Lne Mat. Short Text 0K Qty n UnE E... Sloc Cost Center G/L Account BT
[_1_Jcordiess DriyDrver Kk, Battery Incu 0 20 EA 1812301 430001
i F ik
Al 0008 (B oeete @ contents | B8 B
7 %W“ b= Quantity | Where - Purchase Order Data | Partner | Account Assgnment
1 b i ¥
4
Done € Internet | Protected Mode: Off fa v HIN% -

7. Click on [ Quantity  ap,
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Business Process Procedure

Delivery Complete Goods Receipt to . _
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

File Edit View Favortes Tools Help
X & Convent + [ Select

L Faverites L & ANCILE uPerform Worksp... Z% QAL-SAP NetWeaver Portal | Leaming Zone g | LRP website Z% TRAINING ENVI g | SHAREPOINT

7 SAP NetWesver Portal il a * [ i v Pagev Sefetyv Took~ i)~

Goods Receipt  Settings  System  Heb
@ 4B CaQ DHKR DDLOD I FN o

® .| Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overvew [ Hold Check Post  [EHed

=)&) @ @ aE
My Documents i i b
T Purchaes 0"?’!‘ &) | G008 (3  peete @ contents | Bf B
* 4500009634 =
- 4500000658  [B= © Quantty [ |
oo {_1 Material Where Purchase Order Data | Partner Account Assgnment
~ Ord
8- ©qymuntoteny | o A
* Reservations
* Bhink
* Matenal Documents
= SOO0000TES Qty in Dilvary Note
Quantity Ordered {20 Iea ]
No. Contaners
(E]B) mem ok Line i |
i i b
4
Done € Internet | Protected Mode: Off g v HIN% ~
8. As required, complete/review the following fields:
Field R/O/C Description
Qty in Unit of Entry R The quantity of the good in the unit of measure.
Example:
15

Please note: If the Goods Receipt is only to cancel the encumbrance of the existing Purchase Order, enter the amount
as zero (0) otherwise enter the Partial Goods Receipt Quantity.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to
Cancel PO Open Encumbrance

Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
78 SAP NetWeaver Portal - et Explo ’ LAUSD

File Edit View Favortes Tools Help
X & Conven = [ Select
Ty Favorites p= (& ANCILE uPerform Worksp... I QAL-SAP MetWeaver Portsl 8| Leaming Zone @ | LRP website I TRAINING ENVI 2| SHAREPOINT

7 SAP NetWeasver Portal ’:;\ - :'\'.\ . | ;m * Pagew Safetyw Tookw | -

Goods Receipt  Settings  System  Heb

@ B c@e DHKE 0LD FRN o8

@ .| Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overvew [ Hold Check Post  [EHed

(®)=2) (4] (=] la
My Documents 1 ¥ i
" esoooerem 28 0008 (B oeete JB comens | B8 (OIEBIM
+ 4500009634
* 4500000658 t} Materal
= 4500009623
= Orders
* Blnk Qty in Unk of Entry [.’rf ]u
= Resanations

* Bhnk
* Matenal Documents

{ Purchase Order Data | Partner | Account Assgnment |

Qty in Delvary Note
Quanttty Orderad [20 Izl
No. Contaners
9 R Omem ok Lne 1@
1 F L
4
Done € Internet | Protected Mode: Off fa v HIN% -

9. Click [ to post a Goods Receipt for Line 1.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance

Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
& SAP NetWeaver Portal - Internet Exple ded by
- ’ =7 httpe//saptpl-3d lausd.net-S0000/iry/ senviet/ prt/ portal/ prieventname/MNavigate/ priroot/ped!. =
F | Edt View Favortes Tools Help
X & Convert = [A)Select

g Favorites e @& ANCILE uPerform Worksp.. = QAL-SAP NetWeaver Portsl 2| Learning Zone @ LRP website =7 TRAINING ENVI @ | SHAREPOINT

=7 SAP NetWeaver Portal

BB S e s

Tools ~ )~

Goods Receipt  Settings  System  Helb
@ *"JdB @@ UHKE DDLD FD @M

[E] Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overview [ Hold check Post  [Hneb

(2@ (=) o
My Documents sl i '
v Purchase Ovders | &) | BA08) |3 peete D contents | BE [P

“ioooerem 27 =

* 4500009634 l"_"j

* 4500009658 (B ateral fQuantiy| | Where | Purchase Order Data | Partner | Account Assgnment

* 4500009623
* Ordars r ‘

* Blank Qty in Unit of Entry |15 EA
* Reservations

* Bank
* Material Documents : —

* 5000000364 Qty in Dalbvery Note

. 5
e Quantzy Ordered [20 Jea

No. Containers
2 @R e ox me [ @ :
ik Next Item i
J
Done & Intemet | Protected Mode: Off far 0% -
10.

Click on "Next Item" button .
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Business Process Procedure
Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
¥ m” W .‘ ¥ ——

e i
‘= ’ ¥ hitp:/saptpT-3d. lausdunet: 50000 /ir)/serviet/prt/ portal/ prieventname/Navigate/prtroot/ped! =

File Edit View Favortes Took Help
X & Convert ~ [A) Select

Y Favorites Lo @ ANCILE uPerform Worksp.., 27 QAL-5AP MetWeaver Portal @ | Leaning Zone 2 | LRP website =7 TRAINING ENV @ | SHAREPOINT

I SAP NetWeaver Portal M-

= = =1 W v Page= Sefety~ Tooks~ ‘9, |

Goods Recept  Settngs  System  Heb
(] B e LMK oL TN oW

[E] Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overviewr | ] Hod Check Post | [lHeb

(Za) ([@)/[8] e st shot Ter

0K | Qty n UnE E...|Slec Cost Center G/L Account 8T ~
My Documents | [[1_Jcordiess DriDrwer Kx, Battery Inchu @ 15 EA 1812301 430001
> Purgu:u an_c_um =
+ 4500009634 =
* 4500009658 i Wt s
* 4500009623 I |
STE ale 0008 (B  peete D contents | BF R

“Purchase Order Data | Partner | Account Assgnment

* Materal Docurnents o
* 5000000354 Qty in Unk of Entry 15 ER
* 5000000357
* 5000000340

* Held Data
- Bhnk Qty n Debvery Note
Quantity Ordesed 20 e
Mo, Contaners [ ] i
i ¥ i ¥
4
Done € Internet | Protected Mode: Off g v H10% -
11 : " Purchase Order Data
. Click on the tab.
Last Modified: 2/24/2015 12/20

Business Process Procedure
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Business Process Procedure

Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

8 SAP NetWeaver Portal - I : )

File Edt View Favorites Tools Help
X & Corvert ~ [A Select

g Favorites e @& ANCILE uPerform Worksp.. = QAL-SAP NetWeaver Portsl 2| Learning Zone @ LRP website =7 TRAINING ENVI @ | SHAREPOINT

=7 SAP NetWeaver Portal

- B - mm v Pager sutey~ Trmh--ﬁ-’

Goods Receipt  Settings  System  Helb
@ *"JdB @@ UHKE DDLD FD @M
|® . Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

Hide Overview [ Hold cCheck Post  [EHebp

FR)l[@) ) we met shot Tor

OK Gty n UnE E... Sloc Cost Center G/L Account B[ ~
My Documents {1 Jcordiess DriDrver ki, Battery Inclu @ 15 EA 1812301 430001
* Purchase Orders a
: = =
* 4500009634
* 4500009658 L ki s
+ 4500 -
4500000623 Alg 0008) (@ oeete B contents | B (BRI
* Bk
T Reseatons () watersl | Quantey | Where B M
* Materal Documents Py | | p—
* 5000000364 Purchase Order 4500009676 11 @ Item Category Standard
ﬂ-—*mlm,w—-—'m&ww.—mmmz - [Cpel. Compl Ind. PO Kem
+ Blank Requistionar LAUSD241 |
1 F i ¥
|
Done & Intemet | Protected Mode: Off far 0% -
12.

Click on the drop down menu Set autnmatic...ﬂ_
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to _ _
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

File Edt View Favorites Tools Help
X & Convert = [A)Select

g Favorites e @& ANCILE uPerform Worksp.. = QAL-SAP NetWeaver Portsl 2| Learning Zone @ LRP website =7 TRAINING ENVI @ | SHAREPOINT

=7 SAP NetWeaver Portal

’:‘l‘\ bt e '.-. Fm g "!9:" s-l'ﬂy"’ Tools ‘91-

Goods Receipt  Settings  System  Helb

@ *dB8e@e LHKE DO TR oM@

|'® . Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overview [ Hold check Post  [Hneb

(Zl2) ([@)(8) e mat. short Text OK |Qty i UnE E... SLoc Cost Center G/L Account B[] *

My Documents |I}Cufdless DriliDrver Kit, Battery Inclu 7 15 EA 1812301 430001
* Purchase Orders =

. 4500009634
= 4500009658 bt L

o Aso00mme23 Al 00108 1@  pewte B contents | BE (DRI

= Materal an Where

e : [ Quantity |
* Materal Documants | D—
* 5000000364 Purchase Order ssoooceerel 1 |@

| Partner | Account Assgnment

Iem Category  Standard

- “Dal.Completed” Ind. Sat automate || CDel Cor PO
. Requistioner Sat automaticaly
13 Sat
Do not set
1 F L
|
Done & Intemet | Protected Mode: Off fa v H10% -

13. Choose the =8t option, to indicate this is the final delivery for this line item. Once the flag is
set, it will cancel the encumbrance for the open balance on the Purchase Order.
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Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

8 SAP NetWeaver Portal - I : )

File Edt View Favorites Tools Help
X & Corvert ~ [A Select

g Favorites e @& ANCILE uPerform Worksp.. = QAL-SAP NetWeaver Portsl 2| Learning Zone @ LRP website =7 TRAINING ENVI @ | SHAREPOINT

=7 SAP NetWeaver Portal

- B - mm v Pager sutey~ Trmh--ﬁ-’

Goods Receipt  Settings  System  Helb
@ *"JdB @@ UHKE DDLD FD @M

|'® . Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
M = —tHide-Overview——[)——Hoid—| Chack  Post  [lHebp

Ba) (@) (M)  |me ek Etes (F7)

Mok, wrewe v s OK Qty n UnE E... Sloc Cost Center G/L Account B[ ~
My Documents {1 Jcordiess DriDrver K, Battery Inclu @ 15 EA 1812301 430001
* Purchase Orders -
= == -
* 4500009634
* 4500009658 L b 4
* 4500009623 I
* Ordars ae 0008 (@ oeete B contents | BE (IR
* Bk
~Sapararons ™) materal | quantey | where Partner | Account Assgnment
* Materal Documents Py | | p—
* 5000000364 Purchase Order 4500009676 11 @ Item Category Standard
S | e “DelConoieted” Ind. [Ba ~l ODeL. Comol 1nd. PO Rem
- Blank Requistioner LAus241 |
1 b

Done

& Intemet | Protected Mode: Off fa » #H100%

14, Cjick on | Check | g verify all the information.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Delivery Complete Goods Receipt to
Cancel PO Open Encumbrance

Business Process Procedure

Transaction Code:

Display logs

" SAP NetWeaver Portal - Imternet

-,

' 9 T hetpe/fsaptp?-3d lnusd.net: 50000/ i/ sendet/ prt/portal/ prieventname/ Navigate/priroot/ped!. v | ol | dg | X

X

Ll e . A

::j E‘-m;

& Corvert ~ [A Select

g Favorites e @& ANCILE uPerform Worksp.. = QAL-SAP NetWeaver Portsl 2| Learning Zone @ LRP website =7 TRAINING ENVI @ | SHAREPOINT

=7 SAP NetWeaver Portal ’-} - « [ M6 ~ Page~ Sefety~ Took~ ‘91-

Goods Receipt  Settings  System  Helb
@ *"dH CQ@ DME Do I FR OB

|'® . Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overview [ Hold check Post  [Hneb

(Zl2) ([@)(8) e mat. short Text 0K |Qty i UnE E... SLoc Cost Center G/L Account B[] *

My Docurnents |I}Cufdless Dril/Driver Kit, Battery Inclu 7 15 EA 1812301 430001
= p‘-“i"!‘.’:‘ Orders

e lu-] Hessage text LIzt
i 1| Deficit of FU Oxdered quantity 5 EA : 1000 S
- | iy 1| Flagging the item as “"delivery completed®

| V)@l Technial informaton [ W] 4] 3 | F|&[F B choose [& save |Q)BIINS o @ o]la 2][@ o JHx]

1%
W Contnue (Enter)
1iF i ¥
d
Done & Intemet | Protected Mode: Off fa v H10% -
15.  Click Continue button [¥]

Message displays the remaining quantity after the PO is posted. It also gives the warning that
there are no more expected deliveries on the Purchase Order.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Business Process Procedure
Delivery Complete Goods Receipt to . )
Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

8 SAP NetWeaver Portal - In

‘& ’ 7 httpe//saptp?-3d lausd.netS0000/iny/ sendiet/ prt/portal/ prieventname/MNavigate/priroot/ped!. =

File Edt View Favorites Tools Help
- X @Convert ~ [ Select

L Faverites 5 @By ANCILE uPerform Worksp.. I QAL-SAP NetWeaver Portal 8| Learning Zone @8] LRP website 7 TRAINING ENVI 8| SHAREPOINT
=7 SAP NetWeaver Portal s - « [ F gmm v Pagew Safety Took~ i)~ |
B~ Cerdedmcent  Gettess System  Hel
@ -8 @@ UHE DO TN @@
|'® .| Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241
Hde Overiew  [J  Hold Check Post  [EllHed
Fl2)([@)/ (M | st Mt shot Tet 0K Qty n UnE E... Sloc Cost Center | G/L AccolT)
My Documents [ 1 JorOjcordiess DriiDrver Ke, Battery Inc @ 15 EA 1812301 430001
* Purchase Orders -
- 4500009676 i
* 4500009634
- 4500009658 BB b
= 4500009623 T
* Orders ae 00108 @ opeete B contents | B35 I
+ Blank
- “_"'“"Mm"' [ Matersl | quantty | where Patner | Account Assgnment
* Materal Documents plrm | (n—
* 5000000364 Purchase Order 4500009676 11 @ Item Category Standard
v "Del.Compieted” Ind. || | [JDel. Compl Ind. PO
Requistioner Lauspza; |
1 F i ¥
J
Done & Intemet | Protected Mode: Off g * H10% -

16. Click on | System |
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Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Goods Receipt Purchase Order 4500009676 - LAUSD Test User 241

Vg S -
! u-m-m - Ir -
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= SAP MetWeaver Portal - * L mm v Pager Sefety Took~ i)~
Goods Receipt  Settings | sxﬂgm_} Hielp
& = Create Session CtrieH DO D D
Eng Session
Goods Recelpt Pure, s profia » 6 - LAUSD Test User 241
Sarvices 13
Hide Vi Hold
s N ”w o Utities(M) 13
Fa@m | = » 0K Qty n UnE E... Sloc Cost Center | G/L AccolT)
My Documnents [: Sepwces for Object kery Inclu @ 15 EA 1812301 430001
* Purchase Orders My Qbjects » -
- 4500009676 Gt el Bt =
* 4500009634
+ 4500009658 Oyn Jobs t s
= 4500009623 art Messaoe -
e & sb @ peete @ contents | BE 0B
. Bhnk Status...
L4 * Blank :U . LOREN; Partner I‘Amntwmnt.
= Materal Documents oy | —
* 5000000364 Purchase Order 4500009676 11 @ Item Category Standard
R “Dal.Completed” Ind.  [BRE = [0l Comol Ind, PO Rem
* Blank Requistioner lLauspze; |
1 F i ¥
|
Done & Intemet | Protected Mode: Off g * H10% -

17.  selectthe  Log off option.
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart

Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

SAP NetWeaver Portal - Internet Explorer provided by LAUSD
'."'- wmm Porli _T," Fap o] .I';'.-'.‘- LSEC

File Edit View Favorites Took Help

X & Convert = [8)Select

g Favorites LoF @& ANCILE uPerform Worksp.., 27 QAL-SAP NetWeaver Portal @ Leaming Zone @ | LRP website 27 TRAINING ENV] @ SHAREPOINT
I SAP NetWeaver Portal - = g v Page= Sstety~ Took+ ()~
Done thm|m«m¢umw e HIN% -

18. Close the window by clicking on u
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Title: Delivery Complete Goods Receipt to Cancel PO Open Encumbrance
Area: Shopping Cart
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Business Process Procedure

Delivery Complete Goods Receipt to

Cancel PO Open Encumbrance Transaction Code:

Result

You have successfully processed a Delivery Complete Goods Receipt to cancel the remaining
encumbrance on the purchase order.
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